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Event Under Review

Do not submit responses through ESM Sourcing as this is for informational purposes only. Please download the attached RFP document
and follow submittal instructions.

1.0 GENERAL INFORMATION

1.1 PURPOSE OF REQUEST FOR PROPOSAL (RFP)

The purpose of this RFP is to salicit an entity to sene as Executive Secretary for the South Dakota Board of Massage Therapy. The Executive
Secretary will direct and administer the licensing activities of the Board under state and federal guidelines by interpreting laws and administrative rules,
granting licenses, and investigating complaints to ensure compliance with statutory requirements and authority in order to protect public safety.

The successful vendor should have knowledge of applicable laws and administrative rules pertaining to the practice of massage therapy, investigative
methods, and legal hearings. The successful vendor must have the ability to establish and maintain an effective working relationship with the public,
Board members, Department of Health, licensees, and applicants. The successful vendor must be able to keep accurate records and prepare reports as
directed by the Board and the Department of Health.

There are currently 923 actively licensed massage therapists who renew their licensed annually. In addition, the Board of Massage Therapy processes
approximately 100 applications each year. The Board operates in accordance with South Dakota Codified Law (SDCL) 36-35 and Administrative Rules
of South Dakota (ARSD) 20:76.

1.2 ISSUING OFFICE AND RFP REFERENCE NUMBER

The South Dakota Department of Health is the issuing office for this document and all subsequent addenda relating to it, on behalf of the State of South
Dakota, South Dakota Board of Massage Therapy. The reference number for the transaction is RFP #23-0921100-030. This number must be referred
to on all proposals, correspondence, and documentation relating to the RFP.

1.3 LETTER OF INTENT
All interested offerors must submit a Letter of Intent to respond to this RFP.

The letter of intent should be received in the South Dakota Department of Health by no later than June 15, 2023 by 5PM CDT. The Letter of Intent may
be submitted to Mariah Pokomy via email at mariah.pokomy@state.sd.us. Please place the following in the subject line of your email: “Letter of
Intent for RFP 23-0921100-030”.

1.4 SCHEDULE OF ACTIVITIES (SUBJECT TO CHANGE)

RFP Publication June 8, 2023

June 15, 2023, 5 PM CDT
June 22, 2023, 5PM CDT
June 29, 2023

July 21, 2023, 5 PM CDT

Letter of Intent to Respond Due
Deadline to Submit Written Questions
Responses to Offeror Questions

Proposal Submission



Oral Presentations/discussions (if required) TBD
Anticipated Award Decision/Contract Negotiation September 1, 2023
1.5 SUBMITTING YOUR PROPOSAL
All proposals must be completed and received in the Department of Health by the date and time indicated in the Schedule of Activities.
Proposals received after the deadline will be late and ineligible for consideration.
An original and five (5) identical copies of the proposal shall be submitted.

All proposals must be signed, in ink, by an officer of the responder, legally authorized to bind the responder to the proposal, and sealed in the form
intended by the respondent. Proposals that are not properly signed may be rejected. The sealed enwelope should be marked with the appropriate RFP
Number and Title. Proposals should be addressed and labeled as follows:

REQUEST FOR PROPOSAL #23-0921100-030
PROPOSAL DUE July 21, 2023 by 5:00 pm CDT
STATE POC Mariah Pokorny

South Dakota Department of Health

600 E. Capitol Avenue

Pierre, SD 57501

No proposal shall be accepted from, or no contract or purchase order shall be awarded to any person, firm or corporation that is in
arrears upon any obligations to the State of South Dakota, or that otherwise may be deemed iresponsible or unreliable by the State of
South Dakota.

Terms and Conditions

ESM Sourcing Terms
None

General Terms and Conditions
None

Event Specific Terms and Conditions
See attached RFP Document.
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